Jane C. Doe, CPA

1234 Cypress Street

Atlanta, Georgia 30328

Home
404-555-2010

janecdoe@gmail.com
Education:

University of Texas, Austin, Texas




B.S. Accounting May 1997
GPA 4.0




Passed CPA exam November 1998

Software:

Microsoft Word, Excel, Access, and Oracle 11i

Experience:


June 2002 

Cypress International, Atlanta, GA

to Present

Controller

· Responsible for corporate reporting, general ledger, month-end close and financial analysis.

· Managed a staff of 9 person accounting team.

· Facilitated annual external audit and financial reporting.

· Worked with information technology group to participate in conversion to Oracle.

September 1998
Matthews, Mitchell & Smith,  CPA Firm, Atlanta, GA

June 2002


Senior Auditor

· Clients included software, manufacturing and service industries.

· Analyzed accounting and financial information to assess financial trends.

· Drafted financial statements and footnotes in accordance to GAAP.

· Coordinated and executed audit engagements, including selection of detailed testing procedures.

